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Log in Using Your College Board Username and Password

e Go to digitalportfolio.collegeboard.org and log in using your College Board username and password.

O You may have an existing account if you took AP Seminar in a prior year, viewed AP® scores, or
registered for SAT® online. If you are an AP Research student you should use the same account that
you used while taking AP Seminar.

O You can request a password reset or you can create a new account if you don’t already have one.

& https://account.collegeboard.org/login/login?idp=ECL&appld=0 i
~
SAT AP  College Planning  College Search Professional Development  Store  More v ( CollegeBoard
Help
5 CollegeBoard
Welcome Other Tools

Welcome to the College Board

Visit our Student information
Sign In Don't Have An Account? page to get more information

: about our tests, find calleges.
Sign-Up. learn about financial aid, and

Usemame Create your account today, and get started with etoppicaionten:
the following
Password = Register for the SAT
« Get AP scores

[ Remember me sign in « Manage your college list online
« Register for the CLEP exams I SIUUer os
Forgot Username? Forgot Password? + Complete CSS/Financial Aid PROFILE _n?} have an ‘
+ Use the Net Price Calculator Sasting.accoun

+ Get email reminders

Self-senvice features if a If a student has an
student has forgotten existing account
username or password

Sign Up

e Once you have signed in to your College Board account, you may be prompted to provide additional
information.

0 Make sureto enterthe correct high schoolin order to request enrollmentin AP Seminar and AP
Research. Keepinmindthatthe schoolyou attend must offer AP Capstone in order for you to access
the AP Digital Portfolio.

Enroll in an AP Seminar or AP Research Class at Your School

e Visit digitalportfolio.collegeboard.org and log in using your College Board student account and
password.

e [f you are not enrolled in an AP Capstone class for the current academic year, you will be prompted to
add a class by clicking the ‘Add Classes’ button.

T CollegeBoard  SAT PSATINMSQT | AP  College Search  Professionals Q

# Home My Classes « Add/Drop Classes HELF
———

Welcome to the Digital Portfolio

We don't see any 2016-17 classes for you in our system.

Add classes to get access or contact your teacher if you've already requested
enroliment. You can also view archived classes

‘ Add Classes

Archived Classes
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e You will be redirected to the ‘Manage My Classes’ page and see a complete list of AP Capstone classes
being offered at your school. You should request enrollment in the appropriate AP Seminar or AP
Research class.

f,?collegeBoard SAT PSAT/INMSQT AP College Search Professionals More v Q a

# Home My Classes ~ Add/Drop Classes HELF
—

My AP Classes

Manage My 2016-17 AP Classes
All AP classes available at your school are listed below. If you don’t see any classes, please check with your school

« Click "Confirm" or "Drop" fo verify the courses your school has indicated you are taking.
 Click "Enroll" for any other AP classes you are currently taking.
« Click the Pencil icon to adjust your status once you've been confirmed

My 2016-17 Classes

You or your school did not indicate that you are taking any AP classes

Available 2016-17 Classes at STONEHOUSE CHRISTIAN SCHOOL

Research - Katie Teacher - 4th Period Enroll
Research - Katie Teacher - 5th Period
Seminar - Katie Teacher - 1st Period Enroll
Seminar - Katie Teacher - 4th Period Enroll

e Upon clicking ‘Enroll’ it will indicate that enrollment has been requested. You will not be able to access
the digital portfolio content for your class until your teacher has confirmed your enroliment.

O CollegeBoard | SAT PSATNMSQT AP | College Search  Professionals | More v Q 2
€]
# Home My Classes ~ Add/Drop Classes HELP
—
My AP Classes

Manage My 2016-17 AP Classes

All AP classes available at your school are listed below. If you don’t see any classes, please check with your school

« Click "Confirm" or "Drop” fo verify the courses your school has indicated you are taking.
» Click "Enroll" for any other AP classes you are currently taking
e Click the Pencil icon to adjust your status once you've been confirmed

My 2016-17 Classes

Research - Katie Teacher - 5th Period Enroliment Requested

Available 2016-17 Classes at STONEHOUSE CHRISTIAN SCHOOL

Research - Katie Teacher - 4th Period Enroll

Seminar - Katie Teacher - 1st Period Enroll
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Access the AP Digital Portfolio

e Once your teacher has confirmed your enroliment request you should be able to access the digital
portfolio by logging into digitalportfolio.collegeboard.org.

@
# Home My Classes v Add/Drop Classes HELP
AP Seminar
9th Period
Class Summary overview
. Overview Welcome to AP® Seminarl In this AP Capstone™ course, you will complete two through-course performance tasks and

an end-of-course written exam

Team Project and Presentation AP Seminar is the first course in the AP Capstone™ program. AP Seminar is a prerequisite for AP Research. Ifa

- student earns a score of 3 or higher in AP Seminar and AP Research and on four additional AP Exams of their
Individual Research-Based Essay

and Presentation choosing, the student will receive the AP Capstone Diploma™. This signifies outstanding academic achievement and
attainment of college-level academic and research skills. Alternatively, if a student earns scores of 3 or higher in AP
End-of-Course Exam Seminar and AP Research only, they will receive the AP Seminar and Research Certificate™.

Steps for Managing your AP Seminar Digital Portfolio

Set up your AP Seminar Class Sections in the Class and Roster Management section of the Digital Portfolio.
Instruct students to visit apcapstone.collegeboard.org, log in with their College Board account, and request enrollment in
your Seminar class section.

Check your Class Roster early and often to confirm student enrollment requests

Use the Manage Teams page to create groups for the Team Project and Presentation. Students will not be able to
access team assignment pages until you assign them to a group.

After completing scoring training, visit the 'Progress' view in the Digital Portfolio to score student work that has
been submitted as final

Make sure all students have entered their AP numbers into the Digital Portfolio (April)

Visit the Help Center section for FAQs and tutorials

Tools and Resources

College Board has partnered with EBSCO to offer AP Capstone students access to EBSCO’s research databases with
hundreds of thousands of e-books and e-journals. Click here to access EBSCO.

Navigate Through the AP Digital Portfolio

e The left menu allows you to select from an overall course ‘Overview’ or drill down in to each of the
performance tasks for the course you are in.

# Home My Classes ~  Add/Drop Classes HELP

A° Seminar
4th Period
Class Summary Individual Written Argument
Team Project and Presentation
Individual Research-Based Essay * Read, analyze, and discuss the provided stimulus materials to identify areas for inquiry
and Presentation « Compose a research question of your own prompted by the stimulus materials.
» Gather additional information from outside sources through research.
o Overview » Analyze, evaluate, and select evidence fo develop a well-reasoned and well-written argument that answers the

research question and conveys your perspective.
* Individual Wriften Argument %ur research question must be inspired by one or more of the stimulus materials. Your essay must refer to and
incorporate at least one of these documents.
« As part of your research, you must find outside sources, including peer-reviewed academic work, that will serve
as evidence for your argument. You must locate these sources independently.
« During your research process, revisit your original research question. Ensure that the evidence you gather
End-of-Course Exam addresses your original purpose and focus. Refine your research process, or your research question, as
needed to make sure that your evidence aligns with your research question and supports your argument
« Your written argument must identify opposing or alternate views and consider their implications and/or
limitations as well as the consequences and implications of one or more resolutions, conclusions, or solutions.

o Individual Multimedia Presentation

o QOral Defense

File Upload and Submission

l Upload New H View Rubric
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Upload and Download Draft Written Work

e Click on the performance task component for which you’d like to upload a document. Select ‘Upload
New’ and indicate the file you wish to upload. When the upload is complete, you will see a comment in
the activity feed, and the ‘Download Latest’ options will become available.

O Note: No uploads or submissions are required or enabled for presentation or defense performance
task components (AP Seminar — Team Multimedia Presentation, Individual Multimedia Presentation,
Oral Defense; AP Research — Presentation and Oral Defense).

# Home My Classes « Add/Drop Classes HELP

A° Research

4th Period
Class Summary Academic Paper
AP Research Performance 4,000-5,000 words — 75% of score
Assessment Tasks
You will be evaluated on the content, structure, format, and conclusions of the paper as well as your ability to properly
o Overview and accurately cite sources
* Academic Paper Tools and Resources

College Board has partnered with EBSCO to offer AP Capstone students access to EBSCO's research databases with
hundreds of thousands of e-books and e-journals. Click here to access EBSCO.

o Presentation and Oral Defense

File Upload and Submission

él Upload New H View Rubric

e Once you've uploaded a document, it will be available for you and your teacher to download.

O You can download the most recently uploaded document by clicking the ‘Download Latest’ button,
or by clicking the link in the ‘Activity Feed.” Prior versions of a submission can be retrieved from the
‘Activity Feed.’

File Upload and Submission

Upload Ne Download Latest iew Rubric

Activity Feed

Darrel Macaraeg | Mon August 22, 2016 at 4:42PM

Uploaded a new version: MayanCuIture_vS.pdf(

Darrel Macaraeg | Mon August 22, 2016 at 4:42PM

Uploaded a new version: MayanCulture_v2 pdf
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Access EBSCO Research Databases

e EBSCO’s research databases can be accessed by clicking on the ‘Overview’ menu item under the ‘Class

J
Summary
Class Summary Overview
. Overwew& Welcome to AP® Seminarl In this AP Capstone™ course, you will complete two through-course performance tasks and

an end-of-course written exam

Team Project and Presentation AP Seminar is the first course in the AP Capstone program. AP Seminar is a prerequisite for AP Research. If a student

. earns a score of 3 or higher in AP Seminar and AP Research and on four additional AP Exams of their choosing, the
Individual Research-Based Essay

and Presentation student will receive the AP Capstone Diploma™. This signifies outstanding academic achievement and attainment of
college-level academic and research skills. Alternatively, if a student earns scores of 3 or higher in AP Seminar and AP
End-of-Course Exam Research only, they will receive the AP Seminar and Research Certificate™

Managing your AP Seminar Digital Portfolio

+ Submit your written work as final when your teacher directs you fo do so.
« Enter your AP number into the Digital Portfolio (April)
« Reference the Student User Guide for detailed instructions an how to use the AP Digital Portfolio system

EBSCO

College Board has partnered with EBSCO to offer AP Capstone students access to EBSCO's research databases with
hundreds of thousands of e-books and e-journals. Click here to access EBSCO

View Originality Reports using Turnitin

e Navigate to the Performance Task Component for which you’d like to generate an originality report, and
click on the ‘Run Originality’ button.

File Upload and Submission

Upload New Download Latest

l View Rubri Run Originality b

Activity Feed

Darrel Macaraeg | Mon August 22, 2016 at 442PM

Uploaded a new version: MayanCulture_v3_pdf

Darrel Macaraeg | Mon August 22, 2016 at 4.42PM

Uploaded a new version: MayanCulture_v2 pdf

e To view the report on the Turnitin website, click the ‘View Originality’ button.

File Upload and Submission

‘ Upload New H Download Latest H ViewRubriq View Originality H!"HI"’HHEI

e

Activity Feed

Darrel Macaraeg | Mon August 22, 2016 at 4.42PM

Uploaded a new version: MayanCulture_v3._pdf

Darrel Macaraeg | Mon August 22, 2016 at 4 42PM

Uploaded a new version: MayanCulture_v2 pdf

0 Additional information on how to view originality reports within the Turnitin website can be found at
the following URL: http://turnitin.com/en_us/training/student-training/viewing-originality-reports

© CollegeBoard
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0 The Turnitin site will open in a new tab. You will need to make sure that your browser settings are
set to accept pop-ups for The Turnitin site at a minimum.

e Do your best to remove your name from written work prior to submitting final.

e Written work being submitted as final needs to be in PDF format. If you need help converting a file to
PDF, please visit the section of this guide titled ‘Additional Information — Converting Your Documents to
PDF'.

e Once your teacher has instructed you to do so, you should submit your written work as final. The
following individual performance task components need to be submitted as final via the digital portfolio:
O AP Seminar

= Individual Research Report (IRR)

= |ndividual Written Argument (IWA)
O AP Research

= Academic Paper

e Click on the performance task component for which you’d like to submit as final. Click ‘Submit Final’ to
submit the most recently uploaded file as final. If your document is not in PDF format, you will need to
convert your file to PDF and then ‘Upload New’ prior to submitting as final.

File Upload and Submission
l Upload New ” Download Latest View Rubric View Original@
Activity Feed
Darrel Macaraeg | Mon August 22, 2016 at 4:42PM
Uploaded a new version: MayanCulture_v3.pdf
Darrel Macaraeg | Mon August 22, 2016 at 4.42PM
Uploaded a new version: MayanCulture_v2 pdf
©) CollegeBoard
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A window will appear asking you to confirm several things prior to completing your final submission:

(0}

You will confirm that you have removed your name from your submission

Final Submission

You are about to submit the following as your final submission for Individual
Research and Reflection. You must click and open the file below to verify that it
Is correct.

AP Seminar IRR 1.pdf

@ | have reviewed the uploaded file to ensure it is the correct version.

i | have confirmed that my file does not contain my name or any other
personally identifying information.

@ | understand that | will not be able to make any changes to my file once |
complete the final submission process.

You must view the file you are submitting to confirm it is indeed the correct file (checkboxes will
remain inactive until you view your file)

You will confirm that you understand that changes to your submission cannot be made after you
complete the final submission process

After clicking ‘Next’, you’ll be brought to another window where you will attest to the originality of your
written submission.

(0]

Final Submission

Attest to Originality

@ | hereby affirm that the work | am submitting is my own and that | have read
and understand the AP Capstone Policy on Plagiarism and Falsification or
Fabrication of Information.

If you wish to run an originality report, please close the submission and click the
Run Originality button.

© CollegeBoard

If you are an AP Research student, you will be asked to provide some additional information prior
to attesting to the originality of your work, including your research discipline, research question,
research method, and abstract. This additional information will NOT impact your final score.
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After clicking ‘Submit’ you will receive a confirmation window that your final submission has been
received.

Final Submission

Your final submission has been received.

You will receive your AP Student Pack in early April from your teacher or AP Coordinator. Each Student
Pack contains a unique AP number that you should use for all AP Exams you take in a given school year,
including AP Seminar. AP Research does not have an end of course exam, however both AP Seminar and
AP Research students need to enter AP numbers into the digital portfolio.

You are solely responsible for entering your AP number into the digital portfolio.

You can enter in your AP number by logging in to the AP Digital Portfolio and navigating to the Overview
page within your class summary.

# Home My Classes ~  Add/Drop Classes HELP
—

A° Research
4th Period

Class Summary Overview

* QOverview

Enter Your 2017 AP Number ©
AP Research Performance
Assessment Tasks <

Welcome to AP® Research! In this AP Capstone™ course, you will work with an expert advisor; explore an academic
topic, problem, or issue that interests you; and design, plan, and conduct a year-long research-based investigation to
address It.

The course culminates in an academic paper of 4,000-5,000 words and a presentation with an oral defense during
which you will answer 3-4 questions from a panel of evaluators

You must enter an AP number into the digital portfolio in order for your work to be sent to the College
Board. All performance tasks that you have submitted as final will automatically be sent to the College
Board on April 30, as long as an AP number is associated with your digital portfolio account.

You should take extra care when entering in your AP number. AP numbers that are incorrectly entered
may result in delayed scores.

You should never use an AP number from a prior year and you should never share your AP number
with another student.

6 CollegeBoard
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Once you have successfully entered your AP number, the ‘Overview’ page will display ‘Your AP Number’

®

# Home My Classes ~ Add/Drop Classes HELR
—

A° Research
4th Period

Class Summary Overview

= Overview

Your 2017 AP Number
20000210 &

AP Research Performance
Assessment Tasks

Permission to Reuse Written Performance Task Materials <

Unless | check the box below, | grant the College Board the unlimited right to use, reproduce, and publish
my written through-course performance tasks for educational research and instructional purposes. My
name and the name of my school will not be used in any way in connection with my written work. |
understand that | am free to select “No” with no effect on my score or its reporting.

O No, | do not grant the College Board these rights.

Welcome to AP® Researchl In this AP Capstone™ course, you will work with an expert advisor; explore an academic

Once an AP number has been entered, it can be changed to a different number if the existing number is
found to be incorrect. The existing AP number cannot be removed without being replaced by a different,
valid, AP number.

You can also indicate whether the College Board has your permission to use the performance tasks you
submit via the digital portfolio for educational research and instructional purposes.

Before submitting final, you must create and upload a .pdf (or PDF) version of your document. PDF
stands for “Portable Document Format.”

Recent versions of applications like: Word, PowerPoint, Pages, and Google Docs, have built-in features
that allow you to save or export your file as a PDF. Instructions are provided below.

If your software does not have a PDF option, visit the Adobe site and learn more about whether Acrobat
from Adobe Systems can convert your document to PDF.

You are responsible for ensuring that your file is properly formatted and readable. After you have
created your PDF, be sure to check it by opening and reviewing your PDF in Adobe Reader, a free
application that can be downloaded from the Adobe site. The College Board is not affiliated with Adobe
Systems and is not responsible for any issues associated with your use of the Adobe Systems converter.
If you need technical support or have questions, please contact Adobe Systems directly.

0 Microsoft Office (Word, PowerPoint)

= |n Word, PowerPoint, and other Microsoft Office programs you will “Save as PDF.” Visit the
Microsoft Office support page for more information about “Save as PDF.”

= To save a Word or PowerPoint document as PDF:
e Open your Word or PowerPoint document.
e From the top menu select “File,” and select “Save As.”

e Inthe dialog window, go to the drop-down menu for “Save as type,” and select
“PDF.”

e Click “Save.”

©) CollegeBoard
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O Google Docs

= |n Google Docs, you will “Download as” PDF. Visit the Google support page for more
information on “Download a file.”

= To download a Google Doc as a PDF:
e Open your Google doc

e From the top menu select “File,” and select “Download as,” and select “PDF
Document (.pdf)”

O Pages

= |n Pages, you will “Export to” PDF. Visit the Apple support page for more information or
follow the steps below:

e Open your Pages document.
e From the top menu select “File,” and select “Export to,” and select “PDF.”
e Inthe dialogue window select “Best,” image quality.

e Choose a destination for the export and click “Export.”
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