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e Go to apcapstoneportfolio.collegeboard.org and log in using your College Board username and

password.

O You may have an existing account if you took AP Seminar in a prior year, viewed AP® scores, or

registered for SAT® online.

O You can request a password reset or you can create a new account if you don’t already have one.

& https://account.collegeboard.org/login/login?idp=ECL&appld=0

Forgot Username? Forgot Password?

|

Self-senvice features if a If a student has an
student has forgotten existing account
username or password

SAT AP College Planning College Search Professional Development Store More v JollegeBoard
Help
f CollegeBoard
KN elCO[ e Other Tools
Welcome to the College Board
Visit our Student information
Sign In Don't Have An Account? page to get more information
: about our tests, find calleges.
Sign-Up. learn about financial aid, and
Usermname t lication help.
: Create your account today, and get started with LAt T
the following
P « Register for the SAT
« Get AP scores
] Remember me sign in « Manage your college list online

= Register for the CLEP exams

= Complete CSS/Financial Aid PROFILE
+ Use the Net Price Galculator

+ Get email reminders

If a student does
not have an
existing account

Sign Up

e Once you have signed in to your College Board account, you may be prompted to provide additional

information.

0 Makessureto enterthe correct high schoolin order to request enrollmentin AP Seminar. Keepin mind
that the school you attend must offer AP Capstone in order for you to access the AP Capstone Digital

Portfolio.
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Enroll in an AP Seminar or AP Research Class at Your School

e Visit apcapstoneportfolio.collegeboard.org and log in using your College Board student account and
password.

e If you are not enrolled in an AP Capstone class for the current academic year, you will be prompted to
add a class by clicking the ‘Add Classes’ button.

# Home My Classes ~  Add/Drop Classes

Welcome to the Digital Portfolio

We don't see any 2015-16 classes for you in our system.

Add classes to get access or contact your teacher if you've already requested
enroliment. You can also view archived classes.

Add Classes Archived Classes

e You will be redirected to the ‘Manage My Classes’ page and see a complete list of AP Capstone classes
being offered at your school. You should request enroliment in the appropriate AP Seminar or AP
Research class.

6 CollegeBoard SAT AP College Planning College Search Store More + — Q 2
My Classes
} Manage My Classes Manage My Classes

FAQs The AP classes at your school are listed below. Please click ‘Enroll’ next to the classes that you are currently taking. To remove a

previously selected class. click the pencil icon.

AP Capstone Digital Portiolio Available Classes at Hong Kong International

Wy aceount AP Seminar - Bruce Wayne - 1st Period Enroll
AP Seminar - Jay Kalavapudi - 2nd Period Enroll
AP Seminar - Bruce Wayne - 2nd Period
AP Seminar - Jay Kalavapudi - 5th Period Enroll
AP Seminar - Steve Rogers - Period 1 Enroll
AP Seminar - Steve Rogers - Period 3 Enroll
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e Upon clicking ‘Enroll’ it will indicate that enrollment has been requested. You will not be able to access
the Digital Portfolio content until your teacher has confirmed your enroliment.

é CollegeBoard SAT AP College Planning College Search Store More «

My Classes
T — Manage My Classes
FAQs The AP classes at your school are lisied below. Please click ‘Enroll’ next to the classes that you are currently taking. To remove a

previously selected class, click the pencil icon.

AP Capstone Digital Portfolio Available Classes at Hong Kong International

AP Seminar - Bruce Wayne - 2nd Period

My Account
AP Seminar - Bruce Wayne - 1st Period Enroll
AP Seminar - Jay Kalavapudi - 2nd Period Enroll
AP Seminar - Jay Kalavapudi - 5th Period Enroll
AP Seminar - Steve Rogers - Period 1 Enroll
AP Seminar - Steve Rogers - Period 3 Enroll

Access the AP Capstone Digital Portfolio

e Once your teacher has confirmed your enrollment request you should be able to access the Digital
Portfolio by logging into apcapstoneportfolio.collegeboard.org.

@
& Home HELR
A’ Seminar
9th Period
Class Summary Overview
o OVEIVIEW Welcome to AP® Seminarl In this AP Capstons™ course, you will complete two through-course performance tasks and

an end-cl-course wrillen exam

T P tand P tat ~ n
g snichenbitrn i AP Seminaf is the first course in the AP Capstone™ program. AP Seminar is a prerequisite for AP Research, Ifa

student eams a scoma of 3 or higher in AP Saminar and AP Research and on four addiional AP Exams of thair

choosing, the student will recaive the AP Capstone Diploma™. This signifies cutstanding academic achievement and
altamment of collegedevel acadermic and research skills. Allematvely, f a student eams
End-ol-Course Exam Seminar and AP Research only, they will receive the AP Seminar and Research Certificate

Individual Research-Based Essay
and Presentation
&% of 3 or mghar in AP

Steps for Managing your AP Seminar Digital Portfolio

Sel up your AP Seminar Class Sections in tha Class and Roster Managamant saction of the Digital Partfolo
Instruct students to visit
YOUur Seminar class saction

Check your Class Roster early and often to confirm student enroliment requests

Use tha Manage Teams page Io creals groups for the Team Project and Presentation Students will nol be able o
ACCess team assignment pages until you assign them 1o a group.

Afler completing sconng ramng, visit the "Progress’ wiew in the Digital Portfobo 1o score student work that has
been submitted as final

Make sura all students have entered ther AP numbars into the Digital Portiolio (Agnl)

Visit the Help Center section for FAQS and tutorials

one collegeboard org, 109 In with their College Board account, and request enroliment in

Tools and Resources

College Board has partnered with EBSCO 1o offer AP Capstone studants access to EBSCO's research databases with
hundreds of thousands of e-books and a-journals. Click here o access EBSCO
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Navigate Through the AP Capstone Digital Portfolio

e The left menu allows you to select from an overall course ‘Overview’ or drill down in to each of the
performance tasks for the course you are in.

@
# Home My Classes ASADIOp Classes HELF
A7 Seminar
Bth Period
class summary Individual Research and Reflection

Team Project and F
Individual Research Report

On your own,_ write an individual research report thal investigates an approach, perspective, or lens on the issue or topic
- of the team research question. You may consult with your peers to get feedback and refine your approach. However, the
e mrxﬁ yH-.E submit must be your own work

Prasen! your hndings and analysis (o the group in a well-written indnadual report that

» wenbihes one area ol investigation and its relaionship o the overall problem, gueshion, of 15sue
» describes and analyzes the line of reasoning and evidence of the information collected
« gxplans and synthesizes the ranga of informaticn and perspactives considarad and thae ralevance of that

Individual Research-Based Essay nformation to the problem, question, or issue
and Presentation

o jushifies the nclusion and exclusion of information advanced o the team;, and

= cites and attnbutes any information you have included

End-of-Course Exam

Individual Reflection

Upload and Download Draft Written Work

e C(Click on the performance task component for which you’d like to upload a document. Select ‘Upload
New’ and indicate the file you wish to upload. When the upload is complete, you will see a comment in
the activity feed, and the ‘Download Latest’ options will become available.

O Note: No uploads or submissions are required or enabled for presentation or defense performance
task components (AP Seminar — Team Multimedia Presentation, Individual Multimedia Presentation,
Oral Defense; AP Research — Presentation and Oral Defense).

]
& Home My Classes - AJIDrop Classes
A Research
5th Period
Class Summary Academic Paper

AP Reanarch Pecformancs 4,000.5,000 words — T5% of score

Assessment Tasks
You will be evaluated on the content, structure, format, and conclusions of the paper as well as your ability to properly

= and accurately cita sourcas
Dverview

s Academic PBaper Tools and Resources

College Board has partnered with EBSCO to ofter AP Capslone slude 55 1o EBSCO's research databases with

hundreds of thousands of e-books and e-journals. Click here to access E

Presemation and Oral Defense

Flle Upload and Submission
Upload Hew !&—-——-
Comments and Activity Feed

A

e Once you’ve uploaded a document, it will be available for you and your teacher to download.

O You can download the most recently uploaded document by clicking the ‘Download Latest’ button,
or by clicking the link in the ‘Comments’ area. Prior versions of a submission can be retrieved via the
‘Comments’ area.
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O Note: AP Seminar Written Team Reports that are uploaded can be downloaded and viewed by all
students on your team.

File Upload and Submission

‘ Upload New H Download Latest H

Comments and Activity Feed

@ Wilson Fisk | Thu August 13, 2015 at 2:24PM
Uploaded a new version: Feb Release - Arnal 10 Submission.pdf@

@ Wilson Fisk | Thu August 13, 2015 at 2:23PM
Uploaded a new version: UAT Instructions.doc

o Detailed steps and screenprints related to the final submission process will be provided at a later date

e Once your teacher has instructed you to do so, you should submit your written work as final. The
following individual performance task components need to be submitted as final via the Digital Portfolio:

O AP Seminar

= Individual Research and Reflection (The Individual Research and Reflection is a single
submission and should include your individual research and your reflection. Please ensure
your Reflection has been added to your Individual Research and Reflection prior to
submitting ‘Final’.)

= |ndividual Written Argument
O AP Research
= Academic Paper

e You should remove all personal information from your written work before
submitting final (name, email, address, school, teacher).

e Written work being submitted as final needs to be in PDF format. If you need help
converting a file to PDF, please visit the section of this guide titled ‘Additional
Information - Converting Your Documents to PDF’.

e Detailed steps and screenprints related to the final submission process will be provided at a later date

e Once your teacher has instructed you to do so, all team members should submit their Written Team
Report as final.

O You should remove all personal information from your written work before submitting final (name,
email, address, school, teacher)

0 Written work being submitted as final needs to be in PDF format. If you need help converting a file
to PDF, please visit the section of this guide titled ‘Additional Information - Converting Your
Documents to PDF'.

O Submitting a Written Team Report as final follows the same steps as submitting individual written
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work, however the 1* team member to submit as final will need to ensure that the file being
submitted is the correct file and is in PDF format.

0 All other team members will need to go through the final submission process, but they will not have
the ability to modify the file that the 1* team member submitted.

o Detailed steps and screenprints related to AP number entry will be provided at a later date

e  You will receive your AP Student Pack in early April from your teacher or AP Coordinator. Each Student
Pack contains a unique AP number that you should use for all AP exams you take in a given school year,
including AP Seminar. AP Research does not have an end of course exam, however both AP Seminar and
AP Research students need to enter AP numbers into the Digital Portfolio.

e You should take extra care when entering in your AP number. AP numbers that are incorrectly entered
may result in delayed score reporting.

e You should never use an AP number from a prior year and you should never share your AP number with
another student.

e Before submitting final, you must create and upload a .pdf (or PDF) version of your document. PDF
stands for “Portable Document Format.”

e Recent versions of applications like: Word, PowerPoint, Pages, and Google Docs, have built-in features
that allow you to save or export your file as a PDF. Instructions are provided below.

e |f your software does not have a PDF option, visit the Adobe site and learn more about whether Acrobat
from Adobe Systems can convert your document to PDF.

e You are responsible for ensuring that your file is properly formatted and readable. After you have
created your PDF, be sure to check it by opening and reviewing your PDF in Adobe Reader, a free
application that can be downloaded from the Adobe site. The College Board is not affiliated with Adobe
Systems and is not responsible for any issues associated with your use of the Adobe Systems converter.
If you need technical support or have questions, please contact Adobe Systems directly.

0 Microsoft Office (Word, PowerPoint)

= |n Word, Powerpoint, and other Microsoft Office programs you will “Save as PDF.” Visit the
Microsoft Office support page for more information about “Save as PDF.”

=  To save a Word or Powerpoint document as PDF:
e Open your Word or Powerpoint document.
e From the top menu select “File,” and select “Save As.”

e Inthe dialog window, go to the drop-down menu for “Save as type,” and select
“PDF.”

e Click “Save.”
O Google Docs

®" |n Google Docs, you will “Download as” PDF. Visit the Google support page for more
information on “Download a file.”

= To download a Google Doc as a PDF:
e Open your Google doc

e From the top menu select “File,” and select “Download as,” and select “PDF
Document (.pdf)”

6 CollegeBoard Page 7 of 8


http://www.adobe.com/products/acrobat.html
http://www.adobe.com/products/acrobat.html
http://www.adobe.com/products/reader.html
https://support.office.com/en-US/Article/Save-as-PDF-d85416c5-7d77-4fd6-a216-6f4bf7c7c110?ui=en-US&rs=en-US&ad=US%23bm11
https://support.google.com/drive/answer/2423534?hl=en

AP Capstone

O Pages

August 2015

= |n Pages, you will “Export to” PDF. Visit the Apple support page for more information or
follow the steps below:

©) CollegeBoard

Open your Pages document.
From the top menu select “File,” and select “Export to,” and select “PDF.”
In the dialogue window select “Best,” image quality.

Choose a destination for the export and click “Export.”
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